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Application Form
Confidential
Please do not send a CV.
	

	Please complete the form in BLOCK CAPITALS using a black pen.
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	Post applied for

	Reference number

	1. Personal details
	

	Preferred title  ☐Miss      ☐Mr      ☐Mrs      ☐Ms         Other
	

	Surname	
	First name(s)

	Address
	

	Town/city
	County

	Postcode
	Country (if not UK)

	Phone (home)
	Phone (work)

	Mobile
	Email

	Are you contactable at work? ☐Yes     ☐No 
	National Insurance Number

	Do you have permission to work in the UK? ☐Yes     ☐No 
☐UK or EU national
	If yes, please tick the box that applies to you.

	☐Indefinite leave to remain in the UK
	

	☐Spouse/dependents visa (please give date of expiry)
	

	☐Highly skills worker on Tier 1 general migrant worker visa (please give date of expiry)
	

	☐Student visa (please give date of expiry)
	

	☐Other (please give full details and date of expiry)

	

	2. Disclosure of Criminal Record
	

	Do you have any criminal convictions, cautions, warnings or reprimands (including spent convictions)? ☐Yes    ☐No 

	If yes, you must complete the confidential Criminal Record Disclosure form attached.
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Human Resources Department
West Thames College
London Road
Isleworth Middlesex TW7 4HS
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	Contact HR Department  020 8326 2294  hr@west-thames.ac.uk  www.west-thames.ac.uk

	3a. Employment History Current or last post

	Name of current or last employer

	Address
	Town/city

	County
	Postcode
	Country (if not UK)

	Date
	from
	to
	Post held

	Basic salary/grade
	Additional allowances, if any

	Period of notice or date when last employment finished

	Please give a brief outline of your duties and responsibilities. Continue on a separate sheet if necessary.

















	

	

	3b. Employment History Previous posts

	Please list previous posts held, starting with the most recent. List all employment except for brief periods of vacation work. Continue on a separate sheet if necessary.

	Name and address of employer
	Dates
from           to 
	Job title and main duties

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	4a. Education School / College / University  Please start with the most recent.

	Name of school, college, university etc
	Qualification
	Subject
	Grade
	Date received

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4b. Training Short courses / Professional qualifications

	Please give details of vocational or other relevant formal or informal training you have undertaken.








	Date

	Professional membership







	Date gained

	5. References 
Please note: When an offer of employment is accepted, references will be taken up with your present employer and previous employers. If you have only had one employer, please name someone of appropriate status who can give an opinion of your suitability for the post. If you have never worked, please name two persons of appropriate status. 

	                       Current/most recent employer
	Previous employer

	Name of referee
	Name of referee

	Referee’s job title
	Referee’s job title

	Organisation name
	Organisation name

	Address
	Address

	
	

	Town/city
	Town/city

	County
	Postcode
	County
	Postcode

	Country (if not UK)
	Country (if not UK)

	Phone
	Phone

	Email
	Email

	6. Statement of Application

	Please use this section to show how you meet the shortlisting criteria for the job as set out in the person specification, drawing on relevant aspects of your experience. Continue on a separate sheet if necessary. 

	












































	7. Signature and Declaration

	I hearby apply for appointment with West Thames College and certify that the information I have given on this form is true to the best of my knowledge and belief. Untrue information may lead to dismissal if appointed. By signing you give your consent to West Thames College to record and process the information contained in this form. This information will be treated in confidence and only used in accordance with the Data Protection Act 1988. 

	
Your Signature

	
Date




	Equal Opportunities
	

	Monitoring
	West Thames College is committed to equality of opportunity.
Please complete this form to help us check that we are attracting and recruiting applicants on merit, reflecting all sections of the community. This confidential information will be used for statistical purposes only and will not be shown to the selection panel. 

	[image: ]

	Name

	Post applied for

	a. Disability
	d. Ethnicity
Please tick the box which best describes your ethnic origin. 

☐Asian or Asian British – Bangladeshi
☐Asian or Asian British – Indian
☐Asian or Asian British – Pakistani
☐Asian or Asian British – any other Asian background
☐Black or Black British – African
☐Black or Black British – Caribbean
☐Black or Black British – any other Black background
☐Chinese
☐Mixed – White and Asian
☐Mixed – White and Black African
☐Mixed – White and Black Caribbean
☐Mixed – any other mixed background
☐White – British
☐White – Irish
☐White – other
☐White – other European
☐Prefer not to say
☐Any other
[bookmark: _GoBack]☐Not known/not provided


	Do you consider yourself to have a disability?
☐yes     ☐no
	

	If yes, which of the following best describes your disability?
	

	☐1. Sensory impairment, eg hearing or visual (NOT including wearing glasses or contact lenses)
	

	☐2. Co-ordination, dexterity or mobility
	

	☐3. Learning difficulty, such as dyslexia
	

	☐4. Other hidden (eg diabetes, epilepsy) physical or medical condition – please specify:
	

	
	

	Please specify any assistance you need at interview, for example signing or wheelchair access:
	

	
	

	b. Gender
	

	☐ Male     ☐ Female
	

	c. Age
	

	What is your date of birth?
	

	
	
	

	
	
	

	
3. Advertising
How did you hear about this job opportunity? Please tick all that apply

	☐Internal candidate
☐Friend or family
☐Evening Standard     
	☐TES
☐FE Jobs.com
☐College website
	☐Local newspaper
☐Metro
☐The Guardian
	Other – please specify
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	Criminal Record
	

	Disclosure
Confidential
	If you have answered yes to Section 2 of the application form, please give full details below of any conviction(s) including dates, then sign and date the declaration.  
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	All candidates for posts which give access to children or young people are required under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, it offered an appointment, to disclose details of all previous convictions, cautions, warnings or reprimands (including spent convictions). The disclosure of this information will not necessarily debar you from employment within the college as this would depend on the nature of the offence(s) and their relevance to the post.

If it is discovered that you have any other convictions, cautions, warnings or reprimands and you fail to declare this information, it may result in your dismissal form the college.

All offers of employment at the college are subject to the completion of a Criminal Records Bureau check and the receipt of a satisfactory disclosure certificate by the college.
	Details of any convictions, cautions, warnings or reprimands.
	Date(s)

	
	

	
	Signed

	
	Name

	
	Date 
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